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Unlawful Harassment Complaint Internal Procedures Flow Chart

Employee perceives unlawful or sexual harassment



Report to Supervisor orally or in writing
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Department head should notify Human Resources Director within 3 working days.
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Human Resources Director will take or cause complaint to be put into writing.
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Interim action if required.
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Investigation
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A report will be made to County Manager within 15 days unless extension granted by complainant.

The County Manager and/or Sheriff or Register of Deeds will make a determination as to the resolution of the complaint and will notify the concerned parties of the determination.

Report to Department Head (if involves supervisor) orally or in writing
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Department head should notify Human Resources Director within 3 working days.
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Human Resources Director will take or cause complaint to be put into writing.
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Interim action if required.
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Investigation
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A report will be made to County Manager within 15 days unless extension granted by complainant.
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The County Manager and/or Sheriff or Register of Deeds will make a determination as to the resolution of the complaint and will notify the concerned parties of the determination.

Report to Human Resources Director (if involves supervisor and/or department head) orally or in writing
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Human Resources Director will take or cause complaint to be put into writing.
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Human Resources Director will notify all parties that a claim has been filed.
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Interim action if required.
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Investigation
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A report will be made to County Manager within 15 days unless extension granted by complainant.
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The County Manager and/or Sheriff or Register of Deeds will make a determination as to the resolution of the complaint and will notify the concerned parties of the determination.
