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DEPARTMENT: Legal 
Services 

THE POSITION 

JOB OPPORTUNITY 
Assistant Staff 

Attorney (LEG 966) 

JOB TYPE: FULL-TIME 
LIMITED SERVICE 

Harnett County is seeking an Assistant Staff Attorney (LEG 
966) to perform professional legal work while exercising 
considerable initiative and independent judgment in various 
phases of work. Currently boasting a population of 108,000 
and projected to increase to 121,000 by 2012, Harnett County 
strives to continue its rural heritage while also offering the 
benefits of its close proximity to two of North Carolina's urban 
centers. 

The Assistant Staff Attorney will be responsible for performing 
legal work and tasks pursuant to the assignment and direction 
of the Senior Staff Attorney. While demonstrating excellent 
interpersonal skills, work will include but is not limited 
to researching, drafting, reviewing, and/or editing 
policies/procedures, contracts, easements, deeds, leases, 
resolutions, ordinances, inter-local agreements, and other 
legal documents for the County, to include direct negotiation 
of contract terms with parties or opposing counsel while 
ensuring sufficiency of legal form. In addition, the employee 
may perform duties to include representation of the County in 
court and before administrative bodies, which will include 
research of issues presented and provision of legal options 
through oral and written response, in addition to interpretation 
of County ordinances for implementation. Responsibilities will 
also include interpreting legal documents, rules, regulations, 
policies and ordinances with respect to adherence to federal, 
state, and local laws while also displaying considerable 
knowledge of the North Carolina General Statutes, including 
but not limited to, GS 153-A, 40-A Eminent Domain, 108 Local 
Government Commission Act, 160-A for Cities and Towns, 105 
Machinery Act of NC, 126 Personnel Act, environmental and 
natural resources laws, administrative law and State and 
Federal Constitutional Law. An employee in this position may 
also assist with enforcement of County ordinances by sending 
letters of violation to offenders, assist with County risk 
management activities by requiring indemnification and 
insurance provisions in County contracts, review certificates of 



insurance, performance and payment bonds upon receipt, and 
review safety manuals and procedures in addition to assisting 
with the processing of claims against the County through 
coordination with the County's liability insurance providers. 
This position will also require attendance at occasional 
meetings held after regular business hours. 

Candidates must have considerable knowledge of legal 
principles, and practices and their application to functions of 
local government while also being abreast of current 
legislation affecting counties and boards, the County's policies 
and procedures, including organization, departments and 
functions, in addition to judicial and quasi-judicial procedures 
and the rules of evidence. Candidates must have collaborative 
skills in conflict resolution, negotiation, and meeting 
facilitation while also exercising the ability to present facts, 
law and arguments clearly, logically, and 
persuasively. Candidates must also have proficiency in 
conducting civil and/or criminal litigation in addition to always 
exercising sound judgment in all capacities of the position. 

MANAGEMENT PREFERENCES 
The ideal candidate will have background/experience/interest 
in one or more of the following areas: 

1. real estate transactions, especially with easements and 
title searching; 

2. zoning and land use law; 
3. employment law; 
4. local and county governance law; 
5. contract drafting and approval, and other transactional 

law; 
6. administrative appeals and similar litigation; and/or 
7. municipal liability and similar litigation. 

The perfect candidate would have a working knowledge of real 
estate transactions or contract drafting and other transactional 
law matters, coupled with one or more of the previously 
mentioned areas of law. 
This is a good opportunity for those interested in working in 
the public sector, especially at the county or local government 
level. Please submit a resume and cover letter on-line at 
attorneyresume@harnett.org . 

Annual Salary: 
Minimum: $52,048.00 
Job Rate: $62,457.00 

MINIMUM REQUIREMENTS 



Doctoral degree from a recognized school of law and a 
minimum of one year of progressively responsible professional 
legal experience, preferably in a local government setting; or 
an equivalent combination of experience and education. 

SUPPLEMENTAL INFORMATION 

Possession of a license to practice law in the State of North 
Carolina and have successfully completed the State Bar 
required hours of annual CLE credits. 

Resume and Cover Letter must be submitted on-line 
at attorneyresume@harnett.org . 

Please note that successful completion of a drug screening and 
criminal background check is required as a condition of 
employment. Harnett County is an Affirmative Action/Equal 
Employment Opportunity Employer. 

This position is a Full Time- Time Limited 1 year SALARY 
Salary: See Position Description 

CLOSING DATE: Continuous 

Successful completion of a drug screening and criminal background 
check will be required as a condition of employment. Certain 

designated safety-sensitive positions also require completion of post
offer pre-employment physicals. 

Harnett County is an Affirmative Action/Equal Employment 
Opportunity Employer. 


